COURSE:

BIOL 339 Comparative Animal Physiology
TERM:


Fall 2024
COORDINATOR:
B. Tufts, Y. Wang 
SUMMARY:
Each TA has assigned duties in support of BIOL339. BIOL339 is a lecture course taken by most biology majors. The material in this course addresses the function and relevant structure of various animal tissues and systems. TAs interested in assisting with this course should have adequate background knowledge and experience in animal physiology. The organization of the TA responsibilities may be such that work is not evenly distributed throughout the course. There may be responsibilities for marking the final exam.
In BIOL339, the duties may include assisting Faculty with the design and execution of assignments. 
DUTIES:
· monitoring on-line help forums to answer questions about specific assignments, escalating to the course coordinator as needed

· evaluating written assessments using a rubric, and responding to queries from students for additional feedback

· evaluating quizzes involving short answers, where the TA will provide some feedback to justify the mark

· overseeing in-class quizzes as an invigilator, and collecting quizzes if necessary

· there may be duties associated with marking a final exam

EVALUATION:
TAs will automatically receive a written evaluation of their performance at the end of term. This evaluation will be provided by the Course Coordinator, or Instructor, as appropriate.

TAs are encouraged to conduct their own informal evaluations of their performance with their tutorial groups, independent of any formal USAT evaluation process.

PROFESSIONAL CONDUCT

All Biology TAs are required to adhere to the University's Code of Conduct, as described in Section 12 of the Queen's Graduate Calendar, and Section 4 of the Guide to Graduate Studies in Biology. As teachers of undergraduates, TAs are expected to recognize the seriousness of all forms of Academic Dishonesty, Harassment and Discrimination and to understand the rules governing such cases at Queen's. 

PROCEDURES FOR RESOLVING PROBLEMS BETWEEN TAs and INSTRUCTORS

Please refer to the Collective Agreement at the following link:  

http://queensu.ca/facultyrelations/teaching-assistants-and-fellows/collective-agreement
