Description:

Department Outreach Coordinator
Faculty Coordinator:
P. Martin/S. Yakimowski
SUMMARY:

The graduate student will compile and write material on current research, awards, accomplishments, activities, and events in the department, and will post this material on the departmental website, twitter, and public screens in Biosciences (when available). All content for posting must be reviewed, edited, and approved by the faculty coordinator before posting. This work would require 65 hours per semester, spread out evenly across the semester so that content is continuously updated. 

The graduate student should know the department well and should show evidence of excellent writing skills. The student will compile information from all components of the department and must be comfortable writing short summaries of research across the full breadth of the department. 
DUTIES:
1) Compile departmental news on research, media coverage, awards, accomplishments, activities, initiatives, and events covering undergraduates, graduates, postdoctoral fellows, and professors. 
2) Write short, concise summaries of recent research in the department in a format that is accessible and engaging to the public. We would like one summary every two weeks (minimum).
3) Check in with the faculty coordinator weekly (at minimum), either by email or by in-person meetings.   

4) Post (including retweeting) new material to the departmental website, twitter account, and other public formats on a weekly basis (at minimum).
EVALUATION:
The graduate student will receive oral feedback on their performance during meetings with the faculty coordinator. 

PROFESSIONAL CONDUCT

All Biology TAs are required to adhere to the University's Code of Conduct, as described in Section 12 of the Queen's Graduate Calendar, and Section 4 of the Guide to Graduate Studies in Biology. 

PROCEDURES FOR RESOLVING PROBLEMS BETWEEN TAs and INSTRUCTORS

Please refer to the Collective Agreement at the following link:  

http://www.queensu.ca/provost/faculty/facultyrelations/psac/collectiveagreement.html
